
 
 

Part-Time Bilingual Outreach-Paralegal  
 

 

Background: The Farmworker and Landscaper Advocacy Project (FLAP) is a small progressive 

plaintiff-side only, public interest law firm -501(c)(3) non-profit organization-, committed to 

providing employment-related legal assistance to workers in agriculture, food production, 

nursery work, and landscaping in Illinois. 
 

FLAP carries out this mission through outreach, litigation, community legal education, counsel 

and advice. FLAP together with experienced co-counsel have an active federal and state 

litigation docket involving a variety of employment issues (wage and hour). For more 

information please check http://www.fwadvocacy.org/ and http://www.youtube.com/watch?v=-

xisFQ3DWrk FLAP does not receive funding from the Federal Legal Services Corporation. 
 

Position: Thanks to the support of the Evanston Community Foundation, DeKalb County 

Community Foundation, United Church of Christ and private donations, FLAP is seeking to hire 

a Part-Time Spanish and English Speaking Outreach-Paralegal to assist with outreach, 

community legal education and support litigation.  
 

Responsibilities: 1) Conduct seasonal outreach, 2) do Community Legal Education about 

workers’ rights and FLAP’s services at meetings, agencies churches, etc, 3) advising workers of 

their legal rights during evenings and possibly weekends, 4) conduct full clients interviews when 

there is a specific legal problem by telephone and/or in-person, 5) maintaining a caseload of 

active legal cases, 6) referring clients whom we cannot represent to other agencies or attorneys, 

7) maintain regular contact with Spanish-speaking clients, 8) developing and maintain working 

relationships and coordinate effectively with co-counsel and other organizations and agencies 

that assist farmworkers and landscapers, 9) Provide oral and written Spanish/English translation 

as needed, 10) Litigation support assisting attorneys with all facets of case representation, 11) 

carefully document facts and maintain confidentiality of the information provided by clients, 12) 

assisting as necessary with office duties such as typing, photocopying, etc, and with whatever 

additional tasks as directed by the Executive Director.  
 

Qualifications: 1) Bilingual in English and Spanish, 2) Detail-oriented, with strong problem-

solving, decision-making, organizational, and time management skills, 3) Extremely responsible, 

self-initiating, and focused, self-motivated, enthusiastic, and flexible, high energy, diligent, able 

to multitask, 4) willingness and able to travel sometimes on short notice throughout FLAP’s 

service area, during evenings and possibly weekends, 5) having a vehicle available, legally 

mandated automobile liability insurance  and a valid driver’s license, 6) ability to work with low 

income population - workers in agriculture, food production, nursery work, and landscaping-, 7) 

have computer skills. 
 

Application: Interested persons should send your: 1) resume, 2) cover letter indicating your 

salary expectations and date when you could start working, 3) writing samples (one in Spanish, 

one in English) and 4) two references, via e-mail, to: Alexandra Sossa, Executive Director, 33 N. 

LaSalle, Suite 900, Chicago, IL 60602. asossa@fwadvocacy.org Write: ‘Outreach-Paralegal” in 

the subject line of the e-mail. No Phone calls please. 
 

Pay and Benefits depend of experience and skills. Necessary equipment to perform job 

responsibilities will be provided. Position will remain open until filled.  
 

FAP is an Equal Opportunity Employer. 
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