
 
 

 
 
 
 
 
 

                        
   PARALEGAL POSITION 

Immigrants and Workers’ Rights Practice Group 
 

For more than 40 years LAF has provided people living in poverty in metropolitan 
Chicago with comprehensive free legal services to resolve non-criminal issues.  
Each year LAF’s more than 80 full-time attorneys and staff help resolve civil legal 
problems, including domestic violence, consumer fraud, and unfair evictions.  Their 
work impacts about 40,000 people each year.   

Position: The paralegal will work with the staff of LAF’s Immigrants and Workers’ 
Rights (“IWR”) Practice Group, which provides high-quality free civil legal services 
to qualifying immigrants and low-wage workers.  The group consists of three 
projects -- immigration, farmworker, and employment -- which work closely 
together. 
 
Responsibilities: Under the supervision of LAF attorneys, the paralegal will 
provide legal assistance to clients by undertaking such activities as: interviewing 
and gathering facts; preparing and filing T visas, doing legal research; 
implementing the case strategy for clients’ cases; drafting legal documents; 
assessing client needs; working with partner agencies to provide comprehensive 
services; outreach; communicating with law enforcement, and other duties as 
assigned by the Supervising Attorney and Director.  

Qualifications: Applicants must have a college degree, excellent oral and written 
skills, fluent oral and written Spanish, a background in immigration- related 
services, a commitment to social justice, and demonstrated experience working 
with vulnerable populations.  A social work background or familiarity with public 
benefit programs is strongly preferred.  Basic internet and computer skills are 
required, including familiarity with such programs as MS Word, Outlook, and Excel. 
Good organizational and case management skills are essential.   

Salary: Depends on experience.  Generous fringe benefits. 

To Apply:  Send a cover letter, resume, a writing sample, and the names of two 
professional references by October 3, 2014 to:  

resume@lafchicago.org. 

Please type “Paralegal - IWR” in the email subject line. 

NO PHONE CALLS PLEASE. 

LAF IS AN EQUAL OPPORTUNITY EMPLOYER AND DOES NOT 
DISCRIMINATE ON THE BASIS OF DISABILITY 
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