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Seeking a Position using the College Central Network Job Matching System 
 

This is how your register with our College Central Network. 

 

Log on to:  http://www.collegecentral.com/dupage/  

Follow the instructions for registering as a student. 

 

Click on “Students”, then “Register Now”. 

 

 

Student Registration: 
 

Please provide as much information as possible to receive the best response. All fields marked * are 

required. 

 

 
 

 
 

Create an Access ID 

& Password. 

Complete the 

registration information. 

http://www.collegecentral.com/dupage/
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Complete rest of form and Submit. 

  

*(See Page 6 for 

more information) 

 

Enter “Associates” 

for your Degree or 

“Certificate” as 

applicable. 

Enter “Paralegal 

Studies”. 

Enter “Illinois” for 

Job Location, unless 

you are seeking 

work in another 

state. 
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Look for a Job: 
 

 
 

 

 
 

  

If you know Job 

ID enter it here. 

Note that even though a 

job might be displayed 

that fits your criteria, 

make sure you still click 

on the “Search for 

Jobs/Opportunities 

Posted to My School”, 

because sometimes there 

are more jobs displayed 

when you do this. 
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Enter the letter P to get to 

“Paralegal Studies” under 

“Major” section. 

In “Job Target” section, 

enter “Legal/Paralegal 

Support Services”. 
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Begin Search 

The system retrieves the job search results: 

 

 
 

 

 

 

  

If you’re searching in 

Illinois, enter “Illinois” in 

“Job location” section. 

Click on the 

Job ID 

number to 

display 

information 

about the job. 
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Here is what you will see after a search for Job ID 2487921: 
 

 

*After Searching, you may want 

to go into the “Manage My 

Account” screen and “Update My 

Registration Information”.  Then 

replace whatever information you 

provided in the “Degree” field 

with the opposite of what you 

registered as “currently pursuing”. 

For example, if you entered 

“Certificate”, replace it with 

“Associates”, and then 

Submit.  You should do this 

because most employers don’t 

understand the difference between 

the two programs, and may 

request “Associates” candidates 

when they really mean 

“Certificate” candidates.  By 

entering both Degree and 

Certificate, you retrieve all 

paralegal jobs in the 

database.  (Remember, however, 

to correctly state whether you 

have a Degree or Certificate on 

your resume and in your job 

application!) 


